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ECEC/EA Program Chair: 
Cindy Page ece-ea-chair@nlc.bc.ca  
Phone: 1 – 855 – 258 – 0585 
 

 
ECEC/EA Office mailing address: 
Early Childhood Education and Care / Education Assistant Programs 
Box 1000 (Courier Address: 9820 120th Ave) 
Fort St. John, BC V1J 6K1 
 

ECEC/EA Office Email: 
ece-ea-office@nlc.bc.ca  

 
ECEC Website: 
http://www.nlc.bc.ca/Admissions/Early-Childhood-Education-and-Care-Admissions  

 
Northern Lights College: 
http://www.nlc.bc.ca/  

 
Phone Numbers: 
ECEC/EA Office - Toll Free: 1 – 866 – 463 – 6652 ext. 6234 
ECEC/EA Office - Local: 1 – 250 – 787 – 6234 
ECEC/EA Office fax:  1 – 250 – 787 – 6222 
 

 
Academic Calendar (Year at a Glance) 
http://www.nlc.bc.ca/Programs/NLC-Year-at-a-Glance  
 

 
Northern Lights College Library: 
http://www.nlc.bc.ca/Services/Library  
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Welcome to Northern Lights College (NLC). This booklet is designed to inform students as you 
navigate your way through the Early Childhood Education and Care (ECEC) practicum policies, 
procedures, guidelines and expectations. 

 

Our Mission Statement reads: 
 

The NLC ECEC program provides 5 practicum experiences; each practicum is individual and unique 
and offers opportunities for the student to balance theory and practice. The practicum experience is 
designed to provide Early Childhood Educators (ECE) in training the opportunity for hands on practice 
needed to integrate knowledge to become aware of the varied roles of the professional in the field. 
This is accomplished through working closely with an experienced mentor/guide who serves in the 
role of a Sponsor Educator. 
 

Roles and Responsibilities: 
 

The educational partnership includes many people: the Student, the Practicum Instructor and the 
Sponsor Educator. The communication between all individuals is critical in developing a successful 
and positive practical experience. Each person must assume full responsibility for his/her part of 
the educational program and demonstrate sound Early Childhood Education and Care practice in 
carrying out her/his specific roles. 
 

An effective educational partnership is based on every person being aware of the roles and 
responsibilities of everyone involved. The relationship between all individuals is one of 
collaboration, and acceptance of mutual responsibility. Each of these individuals has defined roles 
and responsibilities. 
 

The Student: 
 

The student has the overall responsibility for his or her own learning in the practicum, and in the ECEC 
profession 

Specific responsibilities of the Student in the field practicum are to: 
 gain confidence and experience in the teaching role in a supportive environment (i.e. with 

Sponsor educator and experienced professionals available for consultation, collaboration, 
and assistance). 

 demonstrate proficiency in use of teaching skills and strategies in a variety of licensed early 
learning care settings. 

 demonstrate ability to collaborate and communicate with other professionals 
 work effectively within the team and develop leadership abilities appropriate for role. 
 demonstrate an application of the competencies, academic theories and career development 

while functioning in a professional role. 
 
 

Introduction 
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The Sponsor Educator/Mentor: 

The Sponsor Educator/Mentor should hold a current “certificate” to practice from the ECE Registry 
at a level equal to or above the student’s practicum experience. For example, a student in one of their 
first three practica must be supervised by a mentor who holds at least a 5 year ECE certificate from the 
BC ECE Registry (or equivalent). A student who is completing an Infant and Toddler or Diverse Abilities 
practica, must be supervised by a mentor who holds a BC ECE Registry certificate of the same level. 
 

The sponsor educator will serve as a role model, facilitator and consultant to enable a student to be a 
competent, confident and professional ECE. This person is an experienced certified Early Childhood 
Educator. This person will have the most contact with the student and Instructor. The student reports 
to and receives feedback on the day-to-day practicum experiences from this person. The role of 
Sponsor Educator is generally filled by one certified Early Childhood Educator; however, this role may 
be shared with another ECE. 
 

Successful Sponsor Educators are valued for the way that they help students through their use of 
personal encouragement, constructive suggestion, and criticism. This is usually accomplished through 
brief, frequent conferences with the student. 
 

Specific responsibilities of the Sponsor Educator in the field practicum: The Sponsor Educator is… 
 confident that the centre is functioning well, and will provide the opportunity for the student 

to receive a positive experience and allow them to take on roles representative of their 
knowledge and experience. 

 willing to share knowledge and resources with the student. 
 is actively supervising the student within the same classroom during the hours the student 

is in practicum. 
 able to take time for discussions with the student to highlight progress and practica 

consideration with the student and Practicum Instructor. 
 asked to complete a mid and/or final written feedback to document the students’ progress. 

 

The Instructor: 

Northern Lights practicum Instructors provide guidance to students and sponsors in facilitating the 
achievement of educational objectives through synthesis in practice. 

 

 Specific responsibilities of the NLC Instructor in practicum are to: 
 guide the student through the practicum experience. 
 facilitate communication between all parties involved. 
 encourage the student’s personal growth. 
 support the student through feedback on course objectives and practicum evaluations. 

 

Due to the nature of the distance program, the Instructor generally will not visit the student while in 
practicum. However, Instructors are located in various communities. Therefore, if an Instructor is 
available in a community, she/he can visit the centre as needed. Several methods have proven 
successful in monitoring the student while completing practicum requirements through a distance 
education program. Videotaping allows the Instructor to observe the student’s practice and provide 
feedback. The Instructor is in contact weekly with the student through teleconferenced practicum 
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seminars and individually through email/telephone contact. Communication is open between the 
Instructor and Sponsor Educator through telephone and email. Tele-conference or Video-conferenced 
meetings are scheduled for collaboration amongst the student, Instructor and Sponsor Educator(s). 
 

 

Practica are required courses in the ECEC program and must be satisfactorily completed in order to 
earn the ECE diploma and or BC ECE certificates to practice (from the ECE Registry). 
 

Our main goal is to help students attain and establish a positive practicum in a centre where they feel 
supported and encouraged while meeting the competencies outlined for each practicum- ECED 109A, 
ECED 110, ECED 111, ECED 208 and ECED 210. 
 

Our primary goal of all practica experiences is to provide the student in training to: 
 

 become a competent ECEC educator by working on the established national / provincial 
competencies. 

 become familiar with various types of programs offered in communities for families of children 
from birth to six years of age. 

 become familiar with various methods of program facilitation and interaction styles 
 implement course work knowledge and skills. 
 be involved with children and families. 
 develop an awareness of their own philosophical and interaction styles 
 gain  awareness  of  the  role  of  early  learning  programs  in  the  lives  of  families  and 

communities.  
 experience the role of a staff member in a variety of program style 

Confidentiality 

Confidentiality protects the rights of children and their families and as a student in practicum, students 

are expected to maintain confidentiality at all times. 

All information related to children, families and the personal records of the centre must be kept 

confidential and not repeated outside of practicum. 

ECEBC Code of Ethics – available by hard copy with membership in the Early Childhood Educators of BC 
OR viewing only copy at: http://www.ecebc.ca/resources/pdf/ecebc_codeofethics_web.pdf     
 

Practicum General Descriptions and Outlines 

The BC Ministry of Children and Family Development has now recommended that the new 

requirements (2014) are for students to complete their practica in ‘a variety of licensed child care 

facilities’ - (group care setting 30 months to 6 years including preschool programs) or Ministry of 

Education programs - (Strong Start settings and Kindergarten) with a mentor/sponsor that is a 5 yr. 

licensed ECE, ITE, SNE or equivalent. 

Practicum Policies and Procedures 

http://www.ecebc.ca/resources/pdf/ecebc_codeofethics_web.pdf
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In order to work toward the competencies of a professional ECEC educator, Northern Lights College 

strongly recommends students begin their practicum experiences in licensed early learning centres 

(group care settings) (30 months to 6 years) with a minimum of 8 children present. 

Infant and Toddler programs and inclusive setting programs are reserved for the students who are 

completing their ECED208/210 practicum. 

If you unsure of your choice of early learning centres, please contact NLC ECEC practicum advisor for 

further discussion. 

Special Consideration Practica: 

Practicum students may request a special consideration practicum placement. That being said,  all 

proposed practica placements require consideration and approval by the practicum Instructor or 

practicum advisor. 

The following are some examples of special consideration practica placements, non-licensed early 

childhood programs including pre-kindergarten and kindergarten, also some licensed programs such as 

Montessori, Waldorf and Strong Start programs, along with workplace  practica. 

These programs require extra consideration in that they are either non-licensed or have specific 

philosophies, policies or contexts that may present challenges in meeting NLC practica objectives and 

assignment requirements. Therefore, clarification of roles and discussion is required to ensure that the 

sponsor educators and programs can support the NLC practicum student in completing course 

expectations. 

ECED 109A Credit hours: 3 

Focuses on developing and enhancing competent and professional practice in an early childhood setting. 

Emphasis is placed on developing competencies including observation skills and using developmentally 

appropriate practice to support children’s early learning and development. 

Fall or Winter Semester 

 130 hours are completed over 10 weeks with 118 hours completed in the practicum centre. Of 

these: 

o Students must attend 12 weekly teleconference class and 12 hours are given 

towards the completion of 130 hours. 

o The breakdown looks like: 118 hours on the floor with the children + 12 hours of 

teleconferenced seminar = 130 hours 

Spring or Summer Semester 

 130 hours are completed over 6 weeks: 

o Student will complete 122 hours in guided practicum 

o Students must attend 8 weekly teleconference class and (8) hours are given 

towards the completion of 130 hours. 
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o The breakdown looks like this: 122 hours on the floor with the children + 8 hours 

of teleconferenced class = 130 hours. 
 

ECED 110 Credit hours: 3 
 

This course provides opportunities for the student to build on previous skills and knowledge attained 
from Practicum 1 (ECED 109A) 
 

Students will focus on professional skills and competencies through direct hands on experience and 
involvement with young children in an early learning and care setting. Emphasis is on the practical 
experience, observing, planning, implementing and evaluating emergent curriculum experiences. 
  

Fall or Winter Semester 

 130 hours are completed over 10 weeks with 118 hours completed in the practicum centre. Of 
these: 

o One full time week (FTW) of 35 hours are completed within the 10 weeks of 
practicum. 

o Students must attend 12 weekly teleconference class and 12 hours are given 
towards the completion of 130 hours. 

o The breakdown looks like:  118 hours on the floor with the children + 12 hours of 
teleconferenced seminar = 130 hours 

 

Spring or Summer Semester 

 130 hours are completed over 6 weeks: 
o Student will complete 122 hours in guided practicum 
o Students must attend 8 weekly teleconference class and (8) hours are given 

towards the completion of 130 hours. 
o The breakdown looks like this: students begin your practicum in Week 2, after 

your first teleconference. 
o If possible, one (1) week of full time – 35 hours (within the first 4 weeks of 

practicum). 
o The remaining hours of 87 over 6 or 7 weeks – depending on the Instructor set 

schedule. 
o Or 122 hours over 6 weeks, completing approximately 21 hours per week. 

 

ECED 111 Credit hours: 3 
 

Focuses on self-reflection and assessment and developing professional practice as an emerging ECE. 
 

 165 hours are completed 
o Students must attend 12 weekly teleconference class for fall and 6 for spring and 

summer 
o In Fall and Winter the practicum is designed to be completed over 12 weeks, in  

Spring/Summer the practicum will be designed to complete over 6 weeks (full time 
block practicum 

 

ECED 210: Credit hours: 3 
 

Focuses more on enhancing knowledge, skills, and abilities in working in inclusive settings. 
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 200 hours are completed on the floor and 25 hours of seminar/Instructor contact time over the 
semester. 

 

ECED 208 Credit hours: 3 
 

Focuses more on enhancing knowledge, skills and abilities in working with infants and toddlers and 
their families. 
 

o 200 hours are completed on the floor and 25 hours of seminar/Instructor contact time 
over the semester 

 

Intersession (Spring/Summer) Practicum: 
 

Students may take either Practica during the spring and summer. There are two options: 
 

Option A: Condensed term 8-9 week during Spring or Summer intersession 
Option B: Full term 15 weeks during the Spring and Summer intersession. 

 

Students should only undertake an intersession practicum if they are prepared to devote extra time to 
completing the practicum requirements (basically double the hours/time). Students must already have 
a practicum centre arranged and have obtained a completed criminal record check from the Ministry 
of Justice’s Criminal Record Review Agency (not RCMP) prior to the start of the practicum. There is no 
time to seek out arrangements once intersession has begun. 
 
Note: during the condensed intersession, the total number of hours is the same as in Fall/Winter 
course offerings. 
 

Workplace Practicum: 
 

If you are completing a work place practicum for any of the 5 practica, please refer to the document 
titled work place practicum guidelines found on page 15. 
 

Video Taping: 
 

Northern Lights College Early Childhood Education students are required to video tape and critique 
themselves at least once during all 5 practica (ECED 109A, 110, 111, 208, 210). Instructors are typically 
not able to visit the student in practicum due to the distance involved to observe the student; 
therefore videos are used to allow Instructors the opportunity to assess student’s skills through the use 
of this media type. 
 

**All students must complete the video requirement. It is imperative you speak to your 
sponsor educator/mentor prior to accepting placement to ensure you can meet this 
requirement, if not (and if other methods of assessment suitable to the instructor cannot 
be arranged) you may need to find a new practicum centre** 
 
Be sure to discuss this topic early with your practicum instructor if you anticipate a problem. 
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Each videotaping experience takes between 10-15 minutes. This allows enough time for the student to 
be able to critique herself/himself according to guidelines outlined in each practicum course and 
provides opportunity for feedback from the Instructor. 
The student is responsible for setting up the videotaping experience. However, centers may be asked 
to provide a staff member who can do the actual videotaping. If this is not possible, then the student is 
responsible for providing someone else to come in and video. Again, this person will only come into the 
centre with the centre’s permission. We have found that this is a valuable learning experience for the 
students and helps to start the self-evaluation process that is so important to quality care. 
 
The video tape is only viewed by the student, Sponsor Educator if applicable and the Instructor. Once 
the video or DVD has been viewed by the instructor it will be destroyed to ensure compliance to issues 
of confidentiality. 
 
Northern Lights College ECE students adhere to the policy of each practicum placement regarding 
notifying parents of the use of observations and video tapes. More information regarding this is 
discussed by the practicum Instructor. The course guide for each practicum course also addresses this 
topic. 
 

 
 
Students will be expected to demonstrate an understanding of the ECEBC Code of Ethics and to begin to 
evaluate their work with individuals, families, communities and organizations throughout the practicum. 
 
Each student works in collaboration with a sponsor educator / mentor. As much as possible, the student 
will be placed in a professional setting integrating the student’s stated interests and need for increased 
experience in a particular area, as indicated by past practica experiences, and academic performance. 
 
Students must ensure they have read over and have met the course pre-requisites for each practicum. 
The pre-requisites outline is available to students at: 
 
http://www.nlc.bc.ca/Programs/All-Programs-Alphabetical/Early-Childhood-Education-and-Care-Diploma 

 
Students will: 
 

 collaborate with their Sponsors and faculty in planning learning experiences. 
 communicate clearly and collaborate appropriately with their mentor, faculty, children, families 

and other team members. 
 know and refer to and function within the BC Community Care and Assisted Living Act, the Child 

Care Licensing Regulations and the ECEBC code of Ethics. 
 be available to discuss experiences, insights, teaching process, and problems with faculty 

(Instructors) who will be available by phone for consultation. 

General Practicum Guidelines 

http://www.nlc.bc.ca/Programs/All-Programs-Alphabetical/Early-Childhood-Education-and-Care-Diploma


NLC Early Childhood Education and Care Program  September 12, 2017 
 
 

10 
 
 

 demonstrate respect for the helping relationship by honoring professional codes of conduct in 
relation to confidentiality. Discretion is advised in discussing children and the organization in 
which the practica is provided. 

 learn placement program policies and procedures and to uphold the policies. 
 be accountable for their actions, are expected to promptly report and errors, mistakes, or 

variances, and are expected to take prompt, appropriate actions if errors, mistakes, or 
variances occur. 

 dress professionally and clothes worn should be appropriate to the centre to enable him/her to 
interact comfortably with the children. 

 be on time and have prompt attendance. If a student is absent during one of your practicum 
days, the students will call the centre and in collaboration with the sponsor work out an 
alternate day to complete missed hours. 

 
In the interest of safety for all those concerned, student should not be left alone with a child or 
children, meaning that the Sponsor Educator or other staff maintains overall supervision within sight or 
sound. The intent is that students should not be placed in a supervisory role. The only exception is 
when a student is also working in the centre.   Then the role of staff member supersedes that of a 
student. Refer to guidelines state in the Workplace Practicum section. 
 
Preparing to Begin 
 
All students enrolled in the ECEC program will complete a current Criminal Record Check (CRC) 
Schedule B from the Ministry of Justice’s Criminal Record Review Agency. An RCMP clearance is not 
acceptable. The Criminal Record Review process does take time to complete, therefore, ensure you 
have started this process before you register for your practicum. 
 
Complete a Schedule B criminal record check and have it sent to the NLC Registrar’s Office.  The NLC e 
CRC information can be found at: link to eCRC information   
 
The NLC Registrar receives a copy of the clearance letter from the Ministry of Justice (usually 
electronically). Once the registrar’s office has received confirmation of your clearance letter, the 
student will receive an email from the Registrar’s Office. Please save a copy of the attached clearance 
letter for your records. The Schedule B has an expiry date of 5 years. 
 

 
 

 
 
How is the Practica designed? 
 

All ECE practica are designed on the premise that all of the participants are working toward the same 
goal: “Quality Care and Education”. Each participant has an important role as well as responsibilities 
that go with that role. There are specific learning outcomes that a student must attain while doing a 

Under no circumstances will students be permitted to complete any practical work in a 
child care or school setting until NLC has received a clear Schedule B criminal record check. 

Frequently Asked Questions: 

http://www.nlc.bc.ca/Portals/0/documents/ECEC/General%20ECEC%20Docs/NLC%20eCRC%20Procedure%20Info.pdf?ver=2017-09-11-140202-990
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practica. These are designed to reflect the level of experience and knowledge that a student has 
previous to attending a practica. Practica are also designed to be flexible enough to attend to the 
needs of the children, centre, community, and student while maintaining the educational outcomes. 
 

Practicum is an important part of training in becoming an Early Childhood Educator. This is where a 
student can integrate the theory she/he has gained with practical experience. 
 
What is the purpose of Practica? 
 

The purpose of practica is to provide the student with the hands-on practice needed to integrate 
knowledge with skill. There are 5 practica in the ECEC Diploma program. Each of the practica 
introduces the student to a broadening area of skill development. The two domains of focus for each 
practicum are Skill (competency) Development and Personal Growth in the areas of self-confidence, 
attitude, knowledge, and professionalism. 
 

Each practicum is designed to include hands-on assignments within a flexible structure for personal 
growth. A practicum experience should be beneficial to the student’s growth and learning and should 
reflect the student’s goals and needs. By working closely together with the Practicum Instructor and 
Sponsor Educator, students have found practicum to be a rewarding experience. 
 

Students have access to an ECEC Practicum Handbook (this document), which is accessible throughout 
their program via the NLC ECEC Admissions Website. Sponsor Educators will find a practica handbook 
that outlines the specifics for the practica they are involved in on our admissions website. 
 
How do students choose a centre to complete Practica work in? 
 

Our students live in a variety of communities; therefore, students choose their own practica 
placements with consultation from the department chair  or  the  practicum advisor and by following 
the criteria for choosing a practicum placement (contained in this document). 
 

A student may contact her/his local health unit or childcare resource and referral (CCRR) centre for a 
list of all licensed centres, or the student may be familiar enough with the local childcare community to 
be able to choose her/his own. 
 
Can I complete my practica work outside of BC? (Canada) 
 

Students who wish to study in the ECEC program outside of Canada must contact the Chair of the 
ECEC/EA Program before applying to the program. Some courses may be completed outside of Canada, 
others (like practica) or courses requiring practical work have restrictions and a well thought out plan 
must be in place in order for students to be considered eligible to study the ECEC program outside of 
Canada. 
 

 
 
The NLC ECEC program recognizes the challenges faced by many settings and teachers-in- training. In 
response to the ever growing request for workplace practicum settings, we (the NLC ECEC faculty) agree 
and support the student and worksite setting practica, as one option toward maintaining the quality of 
the program delivery to children and families. 

Work Placement Practicum Guidelines: 
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One of the goals of ECEC practica is to gain diverse, exemplary perspectives on early education and care 
– NLC believe this is possible in a Workplace Practica, provided both parties understand potential issues 
and are committed to creating a unique learning experience. While there are many benefits of students 
remaining in their workplace, there are also challenges.  
 

The purpose of this booklet is to bring awareness to the student and Sponsor Educator of the relevant 
factors that may influence their decision to proceed with a practicum in the student’s place of work. 
 

As a Practicum Sponsor Educator who has agreed to supervise an ECEC student (who is currently an 
employee at your program), please read over the following information. Employee/Students and 
sponsor signatures on the separate agreement form indicates that both parties have read and 
considered how the following information can affect the learning experience, before making a decision 
to proceed. The agreement form will be submitted with the student practicum proposal. 
 
 

The following definitions and considerations have been identified to assist the student, sponsor and 
instructor in completion of a successful practicum: 
 
 

An ECEC Practicum Student:  
This person is learning to be an Early Childhood Educator; not employed by the centre during practicum 
hours; and is someone who is directly supervised at all times when interacting with children or 
participating in centre duties. 
 
 

A Workplace Practicum Employee:  
This person is an ECEC Student who is included in the staff-to-child ratio and assumes paid responsibility 
for the supervision, care and education of a group of children. 
 
A Workplace Practicum Sponsor Educator:  
This person is a certified ECE/ITE/SNE (5 years or longer) who is either an owner/operator, or has 
delegated authority to manage a centre or supervise a program and staff; and, who assumes supervision 
of the ECEC practicum experience for an employee of the centre. 
 
A Practicum Instructor: This person organizes the practicum experience with the student. The role of 
the Practicum Instructor includes guiding the practicum experience, facilitating communications 
between all parties involved in the practicum, encouraging the student's personal growth, and giving 
feedback on course requirements and final practicum evaluation. This person is the Northern Lights 
College Early Childhood Education Instructor. 
 

General Considerations 
 

 The practicum role should be clearly understood by student employees and site sponsors as being 
“in addition” to employees’ typical job responsibilities (see Definitions above). The practicum is 
part of a professional educational program in which newly acquired knowledge and skills are put 
into practice –which may differ in approach and implementation from placement program 
philosophy and practice. It is essential that student’s learning needs be protected to prevent job 
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responsibilities from creating barriers to their successful completion of the practicum 
expectations. At the same time, the employer has a right to expect that their employees (who 
are also students) will organize their time to ensure that the work they are being paid to do, is 
done. In essence, the Workplace Practicum is a partnership where the Employer/Sponsor 
Educator and the Student work together to ensure both needs are met. 
 

 will be expected to go beyond their work role to incorporate the learning and experiences gained 
from chapter readings, teleconference discussions and the assignment completion. Students 
must expect to put in additional hours beyond their normal work day to adequately complete all 
of the practicum requirements. 

 
 Northern Lights College accepts that some students may choose to do one or all of their five 

practica in a workplace setting providing an understanding is reached about the roles and 
responsibilities of Workplace Students and Sponsor Educators. Note: due to the nature of certain 
practica, some workplace settings may not be appropriate for a particular practicum (e.g. 
students in one of the first three practica (which focus on 30 months to five years) may not 
choose an Infant and Toddler program even if it is their workplace). 

 
 Participants are asked to explore and be aware of possible effects on working relations (student 

and sponsor and any staff this may affect). The practicum can be a very rewarding opportunity 
for all if careful attention to work relationships is considered before the initiation of the 
practicum. The goals and reflection for the practicum must include attention to the work 
relationship. 

 The role of the staff supersedes the role of the student, while the student is working at the centre. 
Participants should decide how the program will ensure that emergencies will be covered. 

 
 If the student is injured during practicum times or work times, where does the responsibility lie 

and who covers the cost? A student who is in a workplace practica will not be covered by Workers 
Compensation under Northern Lights College. As many students request workplace setting 
practica in order to maintain their salaries during challenging financial times, the workplace 
setting will cover the Workers’ Compensation Board costs and polices. In non-paid / volunteer 
practica students will be covered by the NLC student practica agreements. 

 
 Workplace Students and Sponsor Educators should address any additional conflicts of interest – 

for example, before caring for the student’s own child in a workplace (or other) practicum– 
students and sponsor educators should consider how they will handle a problems with the care 
arrangements, whether back up care is available, and whether such arrangements could impact 
the practicum experience or future employment. 

 
 If applicable: identify the union’s position on practicum arrangements. For example, in some 

situations there must be some clarification about who will be the sponsor educator providing 
feedback and assessment information. Some contracts are very clear about who can and cannot 
provide assessments, in some cases it may require signed documentation by all parties to ensure 
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that the “student” assessment will not have impact on an employer/ employee evaluation. In 
some settings co-workers may not participate in any type of assessment processes. 

 
 Some work arrangements are not suitable for a workplace practica experience – for example, a 

student who is hired to support a specific child or children with diverse abilities is deemed to 
have responsibilities that do not lend themselves to separating their work and student roles. Such 
situations may be considered if the employer and student can agree on release time where the 
child with special needs can be supported by other staff during the student’s hours. 
 

 Many workplace students are comfortable with their skill level, some may be highly skilled; 
however, workplace students are to utilize the practicum opportunity to take their practice to 
the next level. An additional bonus is that staff who are engaged in practicum often positively 
increase the overall level of practice in a centre, as new knowledge is gained or good practice is 
reaffirmed. 

 
In addition to General Considerations, the following strategies should be considered by the sponsor and 
by the student in reaching their decision to proceed, in order to safeguard the integrity of a workplace 
practicum. 
 
Sponsors should… 

 Plan to work directly on the floor with the student. Note: due to our training profile with 
the BC ECE Registry, this is a requirement for all NLC ECEC practica. 

 Feel that objectivity is possible. Completing ECEC training is acknowledged as beneficial 
in improving an employee’s knowledge and skills but before agreeing to a workplace 
practica Sponsor Educators should feel confident about the overall suitability of the 
employee. 

 Plan to have on floor and reflection time with the student. 
 Specified on floor work time which will incorporate practicum competencies and 

opportunities. 
 Pre-set daily and weekly planning and debriefing discussion times with the guiding 

sponsor teacher. 
 Inform families of what is happening and why. 
 Inform other staff of what is happening and why. 
 Plan to support students as they explore alternate “ways of knowing and being” as they 

study current research on teaching strategies and styles. 
 Be willing to discuss what opportunities or flexibility the workplace will offer to assist 

student achievement of this goal. 
 

Students should… 
 Be able to attend to practicum responsibilities while working – this may require additional 

time and organization. 
 Be open to constructive feedback from their Sponsor Educator who is also their 

Supervisor. 
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 Accept that they are in a learning mode and that sponsors may create teaching situations 
in order to assist students in achieving practicum objectives (e.g. a sponsor may note that 
the student needs to gain skills in large group developmentally appropriate circle times 
and may request that the student observe a sponsor-conducted circle, to reflect upon the 
activity, share insights and learning, and implement new strategies in several student 
conducted circle times). 

 Only document hours when another ECE is on the floor and as the student, you are not 
the sole charge of the room - traditionally this means students have not been able to 
document beginning/ end of days/ break times or lunch hours when they might be alone 
or in sole charge. 

 Understand that practicum will add additional workload to the staff members who are 
working at the centre. 

 

These are only a few of the workplace practicum considerations. There may be other considerations 

depending on the workplace and your individual needs. A workplace practicum can be a valuable 

experience for the student and center…such arrangements are entirely possible…and, it is simply 

important to ensure all possible protocols are in place to protect both the student and the practicum 

placement. 

 

 
 
 
 
 
 

Note: it is within the discretion of the practicum advisor, practicum instructor or program 

chair to require the student to gain diverse experience outside of the workplace practica 

during workplace practicum by completing a (professional program visit). Any plans in 

place are considered approved in principle but are subject to review depending on the 

student’s progress during practica. 


